Online Document Details Entry

The first step in Online Document Details Entry Process is to create the Username and
Password for the user. To create alogin go to 'http://www.keralaregistration.gov.in' and,
click on 'Online Application’ link.
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for submitting an application, click the "Online Application" link in the home page
Now, click on
Online Document Details Entry- User Registration ' at the middle of the screen
OR

'New User' option given at the top portion of the screen




Three types of users can submit the document, viz Advocates, Doc.Writers and Others
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New User Registration

,—{ New User Registration |

*User Role

*First Name
*¥License Type
*Dnstrict

*Licence Issue Date
Adhar Number
*Password
*Address

Phone

*Security Question
*ID Type

* Email

* Upload ID

Document Writer
Varkey

State

Kollam

18/05/1995

o [ ]

(1111111}
ltoop House

(10 digits)
What is your favorite car? E
Id card(State/central Gmﬂ]E

varkey.i@gmail.com

bglights copy.p

SUBMIT

*Login Name
*Last Name
*License No
*Sub District

*Licence Expiry Date
*Date of Birth
*Confirm Password
*Pincode

*Mobile

*Your Answer

*ID No.

* Photo Upload

* Upload Licence

RESET |

Vaerkey
lttoop
KL567567/23
Anchal
31/05/2019
24/051975

691306

[ [ =]

(10 digits)
BMW
HKI234234

Anijpg
ibps.png

After successful registration the user will get a message as shown below.

Click on the button 'LogIn' to login

‘eﬁ Success!

You have Successfully Registered.
Username : Vaerkey

Password : Pass@123

Click on Log in button to continue

Login

Please write down carefully the Username and Password; both are case sensitive.

MNote: This Screen should not available any more; so do the same as directed abowve. Thanks!




— Login

*Login Name

*Password

99 4,5 8

doc

994mba

Enter the text of the above image!

{ Login )}

Create Login? Forget Password?

Forget Password

~— Forgot Password?

Login Name
Security Question
Your Answer
Date of Birth

Your Email

|varl~:ey| |
Whatis your favaorite car? IZI
BMW

29/05/1974 g

varkey@gmail.com

Reset Password |




On login, user will get the page for navigation.
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Steps for submitting application for document registration are :
Selection of available time slot (Token)

Enter Presentation details, Document details, Claimant details etc
Submit the application and get the acknowledgement slip.

Search For Available Token

Search for available token includes searching and selecting convenient timeslot for
presenting document in Sub Registrar office. After filling mandatory fields click on 'View
Token'. The list will give timeslots from the day before and after the selected date. Choose
one available slot and click on it.
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i =
Onine Token Registration ' Available Token
Jser: doc Document Details * My Tokens y % "
B — EnglshVersion
LTSy, May 23, Hame Lagnit  Cantartlls IZ|

*District Kallam EI *Sub-Registrar Office Anchal E
*Taluk  Pathanapuram E| *Presenting Date  29/05/20714 E
ViewToken | Reset
Available Time slots
No. Time Slot T 29/05/2014 . 30/05/2014 T 31/05/2014
1 10:00 am Not Available Available Available
2 10:30 am Not Available Available Available
3 11:00 am | Not Available ” Available ” Available |
4 11:30 am | Available [ Available | Available |

Now, Transaction type Selection window will appear. In this window choose
appropriate transaction type carefully, since it can't be modify later. After selecting the
transaction type click on 'Submit' button.

Transaction Type Selection

Selected Token 2014-05-30@11:30:00
*Transaction Type  Sale - Conveyance E *Book No 1




Presentation Detai

Is

Presentation details include details of the person presenting the document and other
important details. Starred(*) fields are mandatory. Local boy type, Document Amount and
No. of filing sheet should be given correctly. Fees and Stamp duty will differ according to
the given data. The validation in the form will differ according to the transaction type.

* Mandatory Fields

*Token No Thb
*District *Taluk
*Sub-Registrar Office * Village
Desam - Select- E Block 001
*Transaction Type *Book No
Details Regarding Presenter
*Nativity @Keralite C'Non-Keralite
* Presenter  Executant E *Presenting Date  29/08/2013 3
* Presenter Name  Test * Age |23
* Profession  Nil * Relative's Name  Test
* Relation Type Others E * Present Address  Test
* Previous Address  Twvm * Place & Post Office Tvm
* Pincode 690000 Email ID
Phone Nolincl code) * 1D Type Id card(State/central Gov‘t)|z|
* 1D No. (123 Issued Date  07/01/2011 3
Expiry Date  01/07/2019 il * Issuing Authority  Ero
Details Regarding Document
Resniark Licence Numberhzfri?;ri#rgi;‘; 33434
* Local Body  Corporation E * Document Amount 12000000
Whether authentication
reqguired in payment of | ¥es @ No Consideration Amount
consideration?
S Presen:s:notslecz | Yes @ No Place Presented - Select--
Duplicate? © Yes @ No *No of Filing sheet 2
Unvalued Agreement? () yes @ Np Rzrcac‘:r:'frir(:;;?cﬁ:ilﬁ 1 yes @ No
Presentation Type General E
Reset Update | MNext

After successful submission of Presentation Details, the data entry can be continued by
entering the previous document details OR You can continue the entry at ANY TIME as
the token will be listed out in 'My Token' window.



All Columns - Records 1-10 of 83 Reset

Token Legi tio i Presenting -
x s Presenter Name A = * Status
No Time

T34 2013-07-05 Tester 2013-07-05 15:40:00 Registration Pending Erint
T35 2013-07-05 Tester 2013-07-05 15:50:00 Registration Pending Print
T37 2013-07-09 Anil 2013-08-08 | 10:00:00 Registration Pending Erint
T38 2013-07-09 Anil 2013-08-13 10:00:00 Registration Pending Print
T42 2013-07-10 Jay 2013-08-28 10:00:00 Doc. Impounded Print
T50 2013-08-02 Aaaaa 2013-08-03 Submission Pending View
T51 2013-08-03 2013-08-06 Submission Pending View
TaZ 2013-08-03 Joy 2013-08-15 Submission Pending View
T53 2013-08-03 Vijay 2013-09-02 | 10:00:00 Registration Pending Print
T55 2013-08-05 Test 2013-08-29 Submission Pending View
M4dpb M 1+ uyewal 10 = Entries Per Page Page I of 7

Click on the 'View' button, the presentation details will appear. Necessary editing can be
done . We can proceed to the next form 'Previous Document Details' by clicking 'Next'
button in the 'Presentation Details'.

Previous Document Details

Previous document details used to store PR details of the document to be registered. After
saving correct PR details, the Executant Details will be stored automatically.

* Mandatory Fields

PREVIOUS DOCUMENT DETAILS

Token Mo Th5 Year 2013
Book No 1 SiNo 1

*Type of Document  Registered Document E

*District  Trivandrum E *Sub-Registrar Office  Chala E|
* Year 2012 *Book No 1
*Document/Pattayam No 23 Volume
Page From Page To
Remark
Back Update |  Skip/Next |

Property Sl Mo Pattikza No Drocoment/ Pattyam Mo s | -

Delete

2 1 i 222 2011 dit Delete



Claimant Details

Enter the Claimant details(buyer's details) here. The added claimant will be displayed just
below the form. 'Edit' button can be used to edit the claimant details. Claimant details entry

is mandatory.

*Token No

*Book No

*Is Company?
*Name

*Relation Type

* Age

* Present Address
* Place & Post Office
*District

*Village
Thandaper Number
*ID Type

Issued Date

*Issuing Authority

T55
1

CiYes @No

- Select—

Trivandrum

Thaikkad

PAN Card

Reset

Back

*Year
*SINo
*Nativity

*Relative's Name
*Profession

* Previous Address
*Pincode

*Taluk

Phone No(incl code)

Thandaper SubDiv Number

*pAN No./ Form-60 Decl.
Name

Expiry Date
Email ID

Save SkipfMext

* Mandatory Fields

2013
1

@Keralite 'Non-Keralite

Thiruvananthapuram E




Executants Details

Enter Executants details(seller's details). The added Executants will be displayed just
below the form. The 'Edit' button can be used to edit the Executants details. Power of
Attorney details can be entered by clicking 'Power of Attorney' check box. The Executants
details entry is mandatory.

* Mandatory Fields

EDIT EXECUTANT DETAILS
*Token No Thb *Year 2013
*Book No 1 *¥SiNo |1
*Is Company? (Yes (No *Nativity (Keralite 'Non-Keralite
*Name |s:aa Sl (MYIEEAUDOT | *Age
*Relation Type  — Select-—- E *Relative's Name
* Present Address ¢l mSl 19/1676- @@ * Previous Address
* Place & Post Office *Pincode
*District - Select—- E *Taluk  —Select— E|
*Village - Select- E Email ID
Phone Mo(incl code) *Profession
Thandaper Number 0 Thandaper SubDiv Number
*ID Type  PAMCard ° | *1D No.
Issued Date "l_:?l Expiry Date E
*Issuing Authority
Power of Attorney [}

Name el i = House Mame Plac ) o
Mumber

1 Bdl B MHBEDOHD gl mdl 19/1676- a8 0 Delete
2 Sy ne0d TC41/1810(1) 0 Edit Delete
3 BLATER=L] :;m;m Tenosommmas §.847 0 Edit Delete
4 =l mmms Shril.49/2931 0 Edit Delete
5 mymiled osd woge TC 23/161 0 it Delete

L0 =



Property Details

Enter the details of property here. At least one of the transactions should be same as the
transaction code in the presentation details. If the property is having well or building, then
tick 'Yes' on corresponding fields. The added Property will be displayed just below the
form. The 'Edit' button can be used to edit the Property details.

* Mundatory Fields

*Token No Th5 *¥Yaar 2013
*Book Mo 1 *SlNe 3
*Pattika No Hl | *District  Trivandrum E
*Sub-Registrar Office Chala E *Taluk Thiruvananthapuram E
*Village Thaikkad E Desam - Select— E
*Local Body Type - Select-—- E Local Body Name - Select—- E
Ward No
ReSurvey BlockMo Resurvey Mo
ReSurvey SubDivMNo 0ld survey No
Old Survey Subdiv No Land Type - Select— E
Thandaper Number Thandaper SubDiv Number
unit M [
TOTAL PROPERTY INHAND
*Hecter 0O *Are
*Sgmtr
PROPERTY FOR TRANSACTION
*Hecter 0 *Are
*Sqgmtr
*Transaction Type Sale - Conveyance E *Land Value
Details of Property
FAIR VALUE
) Select Fair Value ) Enter Fair Value
BOUNDARIES
*East |et *MNorth  nt
*West wt *South st
Is well in the Property? (CYes @No Is Lease in the Property? (yes @No
Is Building in Property? (¥eas @No
Reset | Back | Save | Skip/Mext I
E Sy.Sdvn.No Old.Sy.Sdvn.No
1 24 24 @ Delete
2 24 1859 Edit Delete

<« Note: Total cost of 'Amount of Land' and 'Amount of building' should be less than or
equal to the document amount



Building Details
This form will only be displayed if 'Is Building in Property' is tick to 'Yes' in Property
Details Entry form.

* Mandatory Fislds

*Property SINo 2 E| *Pattika No 1 B
*Building SINo 1 *Building Type - Select- B
Buliding Mo Ward Mo
*Local Body  Corporation E| Building Name
Dimensions( in 5qg) *Mature of Building  Residential Building B
*Roof Type  Terrace E| Building Tax
Built Year MNo: of Floors
*Valuation of Building Remark
Reset | Back |  Save | SkipNewt |

View & Edit will appear here
The Property serial No. has to select to determine the property in which the building is
situated.
<+ Note: Total cost of 'Amount of Land' and 'Amount of building’ should be less than or
equal to the document amount

Claimant-Property Link

The Claimant-Property Link form is used to mention which property is attached to which

owner. Itisapplicable when no. of properties and no. of owners are more than one
* Mandatory Fields

SiNo Sch. No
SINo MName 1 1
2 1
*Claimant 0 *Property = *¥5ch. [ .
<l No Select |z| <l No Select |z| No Select B
Reset |  Back |  Save | SkipMNext |

Ma Claimant-Property Link Found



Enclosures

Enclosures form store the list of documents has to provide before Sub Registrar at the time
of Presentation.

ENCLOSURES

*Token No  Thb *Book No 1
* Enclosure :

Check All [C]

IT Clearance of Executant [

Reset Back Save Skip/Next |

_ Code and Name of Enclosure Action
3 | 06-Form for Local Body Transfer

2 09-Form 58 Delete

Witness Details

Enter details of individuals who will be the witness at the time of registration of
document. Atleast two witness are mandatory.

* Mandatory Fields

*Token No  T55 *Year |2013
*Book No 1 *SiNo: |1
*Witness Type  WB-Witness for both PresuB *Witness Name  Marha
*Relation Type  Mother E *Relative's Name  Manu
*House No/Name Mo 21 KLM *Village  Aftingal
*Place  Attingal *Profession  Farmer
Back | Update |  Reset | NexySkip |

Sl Mo Name Address Profession ype of Witness

14 Martha Mo 21 KLM , Attingal , Attingal Farmer

Note : User can "Edit/Delete" Witness Details.



Stamp Paper Details

Enter details of stamp paper used to write the document.

* Mandatory Fields

STAMP PAPER DETAILS ENTRY

*Token No  Thb *¥Year (2013
*Book No 1 *SiNe | 1
—
Serial Number of Stamp || %\ihie of Staivg Paper
Paper
*Stamp Paper Number v
(Vendor) Stamp Date E

*Name of Vendor/

*
Sub-treasury Purchaser Name

Remark

Extra Note

Extra Note is used to store extra details regarding the document.

* Mandatory Fields

*Token No Thb *Year 2013

*Book No 1 *SiNo | 1
*Extra Note |Boudaries |




Submit to SRO

It is the final step in On-line Token Presentation. In this form we can choose another slot if
the selected one is not convenient by clicking 'View Token'. Then click on 'Accept & Submit
to SR' for submit the application.

Selected time slot Details:
Date : 29/08/2013
Time : 10:07 am

You can continue to submit the application using selected time slot or reselect the new one.

Please Choose Another Siot if You need Else Submit to SRO.

Select Presentation date : \Bojos/2014 | il Reselect Token

Back | Accept& Submit To SRl

Now, the summary of the entered details will be shown. Go through the details and make
necessary changes to avoid problems at the time of Registration. Click on 'Accept &

Continue'.



—' Summary of Online Token Registration I

REGISTRATION DEPARTMENT

Govt. of Kerala

[Report of Onfine Token Registration]

Token Details

Please go through the details you have entered. Make necessary changes if needed to avoid problems in Registration.

Token No T5S Year 2013
Book No 1 SRO (Chala
Presentation Details
District  Trivandrum Taluk Thiruvananthapuram
Sub-Registrar Office  Chala Village Thaikkad
Desam Block 001
Transaction Type 0702-Sale - Conveyance BookNo 1
Presenter EQ01-Executant Presenting Date 29/08/2013
Presenter Name Test Age 23
Profession Nl Relative's Name Test
Relation Type Others House No/Name Test
Post Office  Twvm Place Twvm
Pincode &90000 Email ID
: Id card{State/central
Phone No(incl code ID Type
(i 3 ¥p Govt)
ID No. 123 Issued Date 01/01/2011
Expiry Date 01 00:00:00/01/2019 Issuing Authority Ero
Licence Number of
. Document Writer(if Any) i ia
TRE Mo
Back Print Accept8Continue
T A

A confirmation box will appear. Now, press on OK button to submit the application to the
SRO.



Mode of Payment

Stamp Duty : Rs. 340000/ -

Fees : Rs. 240000/ -

e_stamping? = Yes @No

[<BAck ] cor

A box mentioning the 'Mode of Payment' will appear. It shows the Stamp Duty and Fees to
be paid for Register the Document. Click on 'Go' button to continue.

If click the "Yes", the user can do the payment using online payment system.

An Acknowledgement slip will appear. It contains Dept. Ref. No., Date of Presentation,
Time of Presentation and Place of Presentation. Click on 'Report' to view the detailed
report.

ad
g Success!

Dept. Reference No | 620000T145
Date of Presentation : 29122012
Time : 12:10 pm

Place : Sub Registrar Office, Sasthamangalam .

Mote: You have Successfully submitted your application. For Registration, submit pnintout
of the Report along with related documents in onginal to the Sub Registrar Office in time as
per tha details mentioned above,

To view or take printout of the report, dick on Report. For taking printout later, you have
to login, choose your token and take printout.

Close Print Acknowledgment |

» Repo

click bere to view report



After click the link you will get the following report.

Token Mo
Book Mo

Diatrict
Sub-Registrar Office
Desam

Transaction Type

Presenter

Prasantar Name
Profeaasion

Relation Type

Post Office

Pincoda

Phone No(ind codea)

10 Mo,

Expiry Date

Remanrk

TR

Whether authentication
reauired in payment of
consideration?

Flace Presented other than
SRO

Presentation Typea

Siro
Age
Ralative's Mama

Email 1D
Profession

Thandaper SubDiv NMumber

1D Mo
Expiry Date
Power of Attormey

SiNo
Pattika Mo
Sub-Registrar Office
Villags
Local Body
ward o
Resurvey Blockno
RaSurvey SubDivhic
Old Survey Subdiv No
Thandaper Mumbear
Uit
TOTAL PROFPERTY IN HAND
Hactar
Saqmer
PROPERTY FOR TRANSACTION
Hecter
Samer
Datails of Proparty
BOUNDARIES
East
West
Fair value
Is Leasa in the Proparty?
SiNG
Pattika No
Sub-Registrar Office
villaga
Local Bady
ward Mo
ReSurvey BlockNo
ReSurvey SubDivio
Old Survay Subdiv No
Thandaper Number
Uit
TOTAL PROFPERTY TN HAND
Hecter
Samer
FROPERTY FOR TRANSACTION
Hecter
Sqmer
Datails of Proparty
BOUNDARIES

Fair Value
Iz Lease in the Property?
Mo Enclosures added vet

Relation Typs
House MNo/MName
Place

Sirde
Extra Mote

REGISTRATION DEPARTMENT

Govt. of Kerala

[Report of Online Token Registration]

Trvandrum
Sasthamangalam

0702-Sala - Convayanca
EO7-Parsonal Capacity and
as Guardian of minor

Vilay
Ky
rMothar
g
FEGTOT

Jhcke)

Mo
Mo

Mo
A

1

78
Uy tu
Uytu

Trvandrum

Grdg

adfafa

Mo

1
1
Sasthamangaslam
Sasthamangalam
Corporation

Sasthamangalam
Sasthamangalam
Corporation

o
S5q.Meter

1.00

Witness not Reguiced

3
MNIL

Token Details

Year

Talube
village
Block
Book Mo

Presenting Date

Age
Relative’'s Mame
House Mo/MName

10 Type

I=sued Date

Issuing Authority

Licence Number of Document
Writer(if Any)

Consideration Amount

Place Prasentaed

Cxmcutant Details
rMame
Relation Type
Housa No/Mama
Pincode
Taluk
Phona No(inc coda)
Thandaper Number

1D Type

Issuad Data
Issuing Autharity

Property Detaiis

Dasam
Local Body Mame

Resurvey No
Old Survey No

Land Type

Thandaper SubDiv Number

MNorth
South
Is well in the Property?
1s Building in Proparty?

District

Taluk

Dasam

Local Body Mama

Rasurvey No
old Survey Mo

Land Type

Thandaper SubDiv Number

MNorth

South
12 well in the Property?
1= Building in Property?

Witness Details

Extra Note

Print |

2013
Sasthamangalam

Thiruvananthapuram
Sasthamangalam

&
13/o8/2013

34

£

In

fke

Driving Licensa

wjhk
33434

NA

A

Hhwyb)
Others

Uytu

666666
Thirtrvananthapuram
o

1d card(State/central
Sovt)

cfagfg

Trivandrum
Thiruvananthapuram

Thiruvananthapuram (<)

n
=

Mo
MNo

Trivandrum
Thiruvananthapuram

Thiruvananthapuram ()

i7s

zwa

o
e

For Registration, submit printout of the Report along with related documents to the Sub

Registrar Office in exact time and date which displayed in your Acknowledgement slip.



