
 
 
 
 

 
 
 
 

 

Select ‘Encumbrance 
Certificate’ from the 
Certificate menu and select 
‘Submit Application for EC. 

 
 
 



 
 
 
 

 
 

‘Application for Encumbrance Certificate’ window opens 
 

  
 



 
 
 
 

Enter all the mandatory fields up to ‘Previous Document Details’ and click Save/Update button 
 
 

 
 
 
 



 
 
 
 

 
 

Now window changed and you can see the saved details 
 

 
 
 



 
 
 
 

 
 
 

Enter the Property Details and Boundary of the property and click Save/Update button 
 

 
 
 
 
 
 
 
 
 
 



 
 
 
 

Now window changed and you can see the saved details 
 

 
 
 



 
 
 
 

Enter the property Details and Boundary of the property and click Save/Update button 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

Now window changed and you can see the saved details 
 

 



 
 
 
 

 
 

Enter the search period and click Calculate Fee button 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
Fee for the search period shows 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 
Enter all the mandatory fields and click Submit Application 

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
Window of Acknowledgement opens and click ‘View Acknowledgement’ 

 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 

Your application has been submitted successfully. Take a print of the acknowledgement 
 

 


